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ACE Study Skills Workshops for All Learners 
 

October-December 2026 

Welcome (or welcome back) from the ACE Team! 

 

The Academic Community of Excellence (ACE) team provide guidance alongside your classes 
on topics such as academic style, critical analysis, referencing, reflective writing, relating 
theory to practice, research skills, structuring assignments and much more. 

 

How to Join a Workshop 

1. You can book your place using the following link to receive an email invitation: 
https://outlook.office365.com/book/ACEWorkshops1@qalearning.onmicrosoft.com/ 
 

2. You can download the relevant calendar file in the table below and add this on Outlook 
by clicking ‘File’ > ‘Open & Export’ > ‘Import/Export’ > ‘Import an iCalendar (.ics) file’ > 
‘Import’. 
 

3. If you’d prefer to join the session on the day you can click on the relevant joining link 
below at the time of delivery. 

 

 

💡 Why Attend? 

Boost Your Knowledge and Confidence: Gain the skills and self-belief you need to tackle your 
coursework effectively. 

Interactive Sessions: Engage with expert instructors and learn from fellow apprentices. 

 
  

https://outlook.office365.com/book/ACEWorkshops1@qalearning.onmicrosoft.com/
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‘Study Skills Workshops for All Learners’ Autumn 2026 Schedule 

 
      Important 

• ACE sessions are interactive - please only attend if you are in an environment where 
you can participate fully. 

• No AI notetakers are permitted in workshops due to GDPR concerns. 
 

 
Workshop Description  

 

 

Reading and 
Notetaking 

This session will teach you effective strategies for active reading, helping you to understand 
and retain information more efficiently. Learn how to identify key points, themes, and 
arguments in your reading materials. Additionally, we will explore various notetaking techniques 
that will enable you to organize your thoughts and create useful study aids. 

 

Monday 19th October 

12:00-13:00 
Joining link / Calendar file  

Tuesday 20th October 

15:00-16:00 
Joining link / Calendar file 

 

 

 

 

 

 
 

Shut Up and 
Read 

 

In this practical session, you’ll explore how to use a reading log to engage more purposefully 
with academic texts. By completing two focused 20-minute reading activities, you'll develop 
your notetaking skills and enhance your ability to engage critically with scholarly texts. You’ll 
leave with practical strategies for tackling difficult readings and a clear, manageable reading 
goal to take into the week ahead. This 90-minute session is not a taught workshop; instead it 
offers a chance to conduct research for your assignment in a supportive environment using 
purposeful reading and notetaking techniques. Please come prepared with a text to read. 

 

Wednesday 21st October 

12:00-13:30 

 

Friday 30th October 

12:00-13:30 

This active reading session has a strict upper 
limit on attendance. Please book your place to 
join and cancel using the invite email if you are 
unable to attend the session. 

 

 

 

 

 

 

 

Ethical Use of 
Artificial 

Intelligence 

 
 

This 90-minute session explores how to harness the power of Artificial Intelligence to optimise 
your learning experience whilst avoiding academic misconduct. We will critique the strengths 
and limitations of Generative AI outputs, considering the extent to which AI can be used to 
deconstruct assignment briefs, generate potential search terms, summarise academic literature, 
and create reference lists. Attend this workshop to ensure that you are using AI ethically to 
enhance, rather than replace, independent thought! 

 

Tuesday 27th October 

12:00-13:30 
Joining link / Calendar file  

Thursday 29th October 

15:00-16:30 
Joining link / Calendar file 

  
More ACE workshops on next page! 

 

https://teams.microsoft.com/meet/31595594966828?p=OxZoDE1KqhiPqEgFId
https://www.dropbox.com/scl/fi/alcz0cs409xnfvln9rnxf/ACE_-Reading-and-Notetaking19.10.ics?rlkey=e5w2wylhkkb1imzyt5q3gd7a6&st=0czwwk2w&dl=0
https://teams.microsoft.com/meet/340347823234696?p=r9WbuPBbHyTSk9w4nd
https://www.dropbox.com/scl/fi/frdiuuboh0q8uhcni4vx4/ACE_-Reading-and-Notetaking20.10.ics?rlkey=5dmffilondzp05pa4iq2epbre&st=f4g0xcq5&dl=0
https://outlook.office365.com/book/ACEWorkshops1@qalearning.onmicrosoft.com/
https://teams.microsoft.com/meet/379200414569511?p=XXSnaOUu0fx3dqCQe4
https://www.dropbox.com/scl/fi/irl6b4zf4gwa4pazgd9o3/ACE_-Ethical-Use-of-Artificial-Intelligence27.10.ics?rlkey=sjsx6vrkrkgfkbjwj7f9eqo7o&st=cyvdiozn&dl=0
https://teams.microsoft.com/meet/370077391268686?p=PaLvY7ntzqqxyN0eGZ
https://www.dropbox.com/scl/fi/b82wmq1msjy847cbdhwda/ACE_-Ethical-Use-of-Artificial-Intelligence29.10.ics?rlkey=nmuquublfs3lqjgo83cijt1hw&st=e7s5lb6b&dl=0
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Workshop Description  

 
 

 

QA Harvard 
Referencing 
(not Solent) 

 

Join our essential workshop on referencing and ensure your academic work is both credible 
and professional. This session will guide you through the fundamentals of citing sources 
correctly, helping you to avoid plagiarism and give proper credit to original authors. We will 
cover everything from in-text citations to creating a comprehensive reference list. 

 

Tuesday 3rd November 

12:00-13:00 
Joining link / Calendar file 

Thursday 5th November 

15:00-16:00 
Joining link / Calendar file 

Tuesday 24th November 

12:00-13:00 
Joining link / Calendar file 

 

 

 

 

 

 

 

 

Shut Up and 
Write 

 

This session introduces generative writing to efficiently draft assignment content, providing 
the opportunity to complete two writing exercises and establish a specific, manageable 
writing goal for the week ahead. This 90-minute session is not a taught workshop; instead, it 
offers a chance to develop a draft of your assignment in a supportive environment using 
generative writing techniques. Please come prepared with a section of your writing to work 
on. 

 

Wednesday 4th November 12:00-13:30 

Friday 13th November 12:00-13:30 

Wednesday 18th November 12:00-13:30 

Friday 27th November 12:00-13:30 

Wednesday 2nd December 12:00-13:30 

This generative writing session has a strict upper 
limit on attendance. Please book your place to 
join and cancel using the invite email if you are 
unable to attend the session. 

 

 

 

Critical 
Analysis 1: 

Thinking and 
Reading 

This session will guide you through the process of critically engaging with texts, helping you 
identify arguments, evaluate evidence, and understand underlying assumptions. Learn how to 
read with a questioning mind, dissect complex materials, and form well-reasoned conclusions. 

 

Monday 9th November 

12:00-13:00 
Joining link / Calendar file  

Tuesday 10th November 

15:00-16:00 
Joining link / Calendar file 

 

 

 

 

 

 

Critical 
Analysis 2: 

Writing 

Join our advanced workshop on Critical Writing and refine your ability to craft insightful and 
well-structured academic assignments. This session will teach you how to effectively present 
your arguments, support them with robust evidence, and critically evaluate different 
perspectives. (Higher level session – please attend ‘Critical Analysis 1’ first!) 

 

Wednesday 11th November 

12:00-13:00 
Joining link / Calendar file  

Thursday 12th November 

15:00-16:00 
Joining link / Calendar file 

 
 

  

More ACE workshops on next page! 

 

https://teams.microsoft.com/meet/326781450194836?p=nRlTw99iehRAyg4IHu
https://www.dropbox.com/scl/fi/znme0zyo0v1d1lpmydnqz/ACE_-QA-Harvard-Referencing-not-Solent-03.11.ics?rlkey=jhy44fe9f65dqzrlq0pwgan84&st=fxovsqwq&dl=0
https://teams.microsoft.com/meet/352796539260345?p=50plzksGT3yWC8hLWH
https://www.dropbox.com/scl/fi/9qce55olxlazmu3y6dsd5/ACE_-QA-Harvard-Referencing-not-Solent-05.11.ics?rlkey=ov7unqu1d0jagxpyc1p3cmuju&st=fo4taw0c&dl=0
https://teams.microsoft.com/meet/352575272113951?p=57rXiUERy1zMhFsDZb
https://www.dropbox.com/scl/fi/j8pm74sos17kqrm65887t/ACE_-QA-Harvard-Referencing-not-Solent-24.11.ics?rlkey=od7sx95cfs9cvdz4cox3qkkzi&st=uidm614e&dl=0
https://outlook.office365.com/book/ACEWorkshops1@qalearning.onmicrosoft.com/
https://teams.microsoft.com/meet/37144347764954?p=K1nVlIOeZ0Jcrwfd5Z
https://www.dropbox.com/scl/fi/jp4d80j3ofd6juxe32jbd/ACE_-Critical-Analysis-1-Thinking-and-Reading09.11.ics?rlkey=7k89jvgdzmiu10hc42hqk9qxr&st=6b7krrfq&dl=0
https://teams.microsoft.com/meet/347762971970249?p=0Xfqjsz12lXJkfqnTH
https://www.dropbox.com/scl/fi/a4e6isf1fsuvr3puen8hr/ACE_-Critical-Analysis-1-Thinking-and-Reading10.11.ics?rlkey=i8k3ixclzmkyaz1t8qqtrenum&st=sq78g1m9&dl=0
https://teams.microsoft.com/meet/36778526849950?p=JrgVqeC1hD427ZGvQh
https://www.dropbox.com/scl/fi/g46f7gn0rpacl1wcrsroo/ACE_-Critical-Analysis-2-Writing11.11.ics?rlkey=dhnplgwqnhusjwews6nh6nb51&st=0dylvjf8&dl=0
https://teams.microsoft.com/meet/348975793043998?p=wN0WmIHavrBi7fmqGR
https://www.dropbox.com/scl/fi/18na6kc07g5h9ggq6flv8/ACE_-Critical-Analysis-2-Writing12.11.ics?rlkey=tz6mzcf1i2lz7x5j7gwaieng4&st=rcymngoe&dl=0
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Reflective 
Writing 1: 

Introduction 
to Reflective 

Models 

 

This session will guide you through the techniques of reflective writing, helping you to articulate 
your thoughts, insights, and personal growth. Understand how to structure your reflections, 
connect theory to practice, and develop a deeper understanding of your learning journey. 

 

Monday 16th November 

12:00-13:00 

Joining link / Calendar file  

Tuesday 17th November 

15:00-16:00 
Joining link / Calendar file 

 

 
 

 

Reflective 
Writing 2: 
Advanced 
Reflective 
Analysis 

 

Take your reflective writing to the next level with our workshop on Advanced Reflective 
Analysis. This session delves deeper into the techniques of reflective analysis, helping you 
critically evaluate your experiences and learning processes. (Higher level session - Please 
attend ‘Reflective Writing 1’ first and familiarise yourself with the texts and tasks in advance!) 

 

Thursday 19th November 

12:00-13:00 
Joining link / Calendar file  

Friday 20th November 

15:00-16:00 
Joining link / Calendar file 

 

 
 

ACE assist learners in three main ways: 

1) Academic skills resources for self-study, including PDF quick guides, workshop slides and 
videos, available on our Learner Portal page. Access these any time to solidify your knowledge. 

2) Interactive workshops to practise and develop academic skills - book your place here! 

3) One-to-one tutorials to discuss your assignments - book one here! 
 

 

 

Referencing 
Q&A Drop-in 

Session  

 

Need help with your references? Drop in to a Harvard Referencing session and get the support 
you need. Whether you’re struggling with in-text citations or creating a reference list, ACE are 
here to assist you. Bring your questions and receive personalised guidance to ensure your work 
meets academic standards. 

Thursday 26th November 

15:00-16:00  
Joining link / Calendar file  

Monday 30th November 

12:00-13:00 
Joining link / Calendar file 

 

https://teams.microsoft.com/meet/352200670683096?p=k20tSI2wqUCGTzFbsL
https://www.dropbox.com/scl/fi/i5yfmthi5l2rk9a4dy612/ACE_-Reflective-Writing-1-Introduction-to-Reflective-Models16.11.ics?rlkey=ef8qmgotiye2lszmsmrn63bnb&st=6yjxlpwo&dl=0
https://teams.microsoft.com/meet/349384229532622?p=YxVC9DTJ7ZBzQ2TY3z
https://www.dropbox.com/scl/fi/ri4d0oohj5bb7wbz4zy92/ACE_-Reflective-Writing-1-Introduction-to-Reflective-Models17.11.ics?rlkey=qkmhl36d46763xwi6zjxgsatf&st=wtut0l02&dl=0
https://www.qa.com/media/yq5amdij/reflective-writing-2-texts-and-tasks.pdf
https://teams.microsoft.com/meet/364022076054026?p=UdCEnZsCYkg0qyS0WQ
https://www.dropbox.com/scl/fi/1abgcti4bvx0i3pvvtd8p/ACE_-Reflective-Writing-2-Advanced-Reflective-Analysis19.11.ics?rlkey=wx9tb0w2ecw59waj3gdkb5j9y&st=4d86e66z&dl=0
https://teams.microsoft.com/meet/397014686629300?p=1g5lC2Vj2uZnAdrWNQ
https://www.dropbox.com/scl/fi/d6l58b12185sdu9jxo5ah/ACE_-Reflective-Writing-2-Advanced-Reflective-Analysis20.11.ics?rlkey=ewo9g0yksl63uks614k0e3cfi&st=fnbnis21&dl=0
https://www.qa.com/apprenticeships/portals/apprentice-learners-portal/academic-community-of-excellence/
https://outlook.office365.com/book/ACEWorkshops1@qalearning.onmicrosoft.com/
https://outlook.office365.com/book/ACEDAStudySkillsSupport@qalearning.onmicrosoft.com/
https://teams.microsoft.com/meet/396908373518380?p=fxNBqCWoHBxnH8zDiD
https://www.dropbox.com/scl/fi/boa6zfwudp66gf696l4ng/ACE_-QA-Harvard-Referencing-Q-A-Drop-in26.11.ics?rlkey=y0eo50pyunh25lqrii7y2eceb&st=j3834ug1&dl=0
https://teams.microsoft.com/meet/358835381352082?p=mXMKsT3qpmv7810yRf
https://www.dropbox.com/scl/fi/drfwv0yj3a1a4nw4vxae9/ACE_-QA-Harvard-Referencing-Q-A-Drop-in30.11.ics?rlkey=1auj7hf1qcoonq35c7c3tkkzf&st=jkzn20e9&dl=0

