QA

ACE Study Skills Workshops for All Learners

May — June 2026

Welcome (or welcome back) from the ACE Team!

The Academic Community of Excellence (ACE) team provide guidance alongside your classes
on topics such as academic style, critical analysis, referencing, reflective writing, relating
theory to practice, research skills, structuring assignments and much more.

How to Join a Workshop

1. You can book your place using the following link to receive an email invitation:
https://outlook.office365.com/book/ACEWorkshopsi@galearning.onmicrosoft.com/

2. You can download the relevant calendar file in the table below and add this on Outlook
by clicking ‘File’ > ‘Open & Export’ > ‘Import/Export’ > ‘Import an iCalendar (.ics) file' >
‘Import’.

3. If you'd prefer to join the session on the day you can click on the relevant joining link
below at the time of delivery.

@ Why Attend?

Boost Your Knowledge and Confidence: Gain the skills and self-belief you need to tackle your
coursework effectively.

Interactive Sessions: Engage with expert instructors and learn from fellow apprentices.
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QA

‘Study Skills Workshops for All Learners’ Spring 2026 Schedule

A Important

e ACE sessions are interactive - please only attend if you are in an environment where
you can participate fully.
¢ No Al notetakers are permitted in workshops due to GDPR concerns.

Workshop

Description

Reading and
Notetaking

This session will teach you effective strategies for active reading, helping you to understand
and retain information more efficiently. Learn how to identify key points, themes, and
arguments in your reading materials. Additionally, we will explore various notetaking techniques
that will enable you to organize your thoughts and create useful study aids.

Tuesday 5th May
12:00-13:00
Joining link / Calendar file

Wednesday 6th May
15:00-16:00
Joining link / Calendar file

Friday 8th May
12:00-13:00
Joining link / Calendar file

QA Harvard
Referencing
(not Solent)

Join our essential workshop on referencing and ensure your academic work is both credible and
professional. This session will guide you through the fundamentals of citing sources correctly,
helping you to avoid plagiarism and give proper credit to original authors. We will cover
everything from in-text citations to creating a comprehensive reference list.

Monday 11th May
12:00-13:00
Joining link / Calendar file

Wednesday 13th May
15:00-16:00
Joining link / Calendar file

Friday 15th May
12:00-13:00
Joining link / Calendar file

Ethical Use of
Artificial
Intelligence

This 90-minute session explores how to harness the power of Artificial Intelligence to optimise
your learning experience whilst avoiding academic misconduct. We will critique the strengths
and limitations of Generative Al outputs, considering the extent to which Al can be used to
deconstruct assignment briefs, generate potential search terms, summarise academic literature,
and create reference lists. Attend this workshop to ensure that you are using Al ethically to
enhance, rather than replace, independent thought!

Tuesday 19th May
12:00-13:30
Joining link / Calendar file

Wednesday 20th May
15:00-16:30
Joining link / Calendar file

Thursday 21st May
12:00-13:30
Joining link / Calendar file

More ACE workshops on next pagel!
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https://teams.microsoft.com/meet/338904958363302?p=LcXIyFQvHwHmYhNV7g
https://www.dropbox.com/scl/fi/0iw9pd7w3v463yxcl5ttp/ACE_-Reading-and-Notetaking05.05.ics?rlkey=cgm8ppag678dlpr0ozqmak02l&st=kaxpooad&dl=0
https://teams.microsoft.com/meet/37453076489726?p=7uSYquGV5fUrf9yUbU
https://www.dropbox.com/scl/fi/55fvhfhk4beafe44mth90/ACE_-Reading-and-Notetaking06.05.ics?rlkey=4iwhomkp8edr72suttywzbpmo&st=4bbo6sdo&dl=0
https://teams.microsoft.com/meet/32257612811134?p=15r02IWvFQOzRJVsgg
https://www.dropbox.com/scl/fi/gnhxlg2ckvp2i1o7vw5x6/ACE_-Reading-and-Notetaking08.05.ics?rlkey=2jiubivq5c4lt68zbwppth9v1&st=0hrkbqxh&dl=0
https://teams.microsoft.com/meet/313020657074042?p=GYXBisyo7wySD0CYsK
https://www.dropbox.com/scl/fi/wso02k0a5kc0705bg3ol8/ACE_-QA-Harvard-Referencing-not-Solent-11.05.ics?rlkey=osx2yp8jvuzxvgs07mnimvkfk&st=extio269&dl=0
https://teams.microsoft.com/meet/38464452611384?p=OBIwdpyM1SqMs2MeRn
https://www.dropbox.com/scl/fi/vowkuzycqbon5fh6heg1u/ACE_-QA-Harvard-Referencing-not-Solent-13.05.ics?rlkey=52g9akk94ogj5320shayvb2n9&st=ksew0hl7&dl=0
https://teams.microsoft.com/meet/34421645449944?p=EnHen4viJMIH3vwwHv
https://www.dropbox.com/scl/fi/o7408g6rkqk0na6wtu1ir/ACE_-QA-Harvard-Referencing-not-Solent-15.05.ics?rlkey=kyhsgw8q4uqk48coiebvqul9s&st=7lxbs7j3&dl=0
https://teams.microsoft.com/meet/37334259074529?p=CDnEt9kKpMMKsssS1s
https://www.dropbox.com/scl/fi/8yomw5bfj8x070djpynur/ACE_-Ethical-Use-of-Artificial-Intelligence19.05.ics?rlkey=x3z8yl02az85grcunefzrzfwt&st=h1a5hqut&dl=0
https://teams.microsoft.com/meet/310883714212783?p=QPZMofYQ0XWKUUHymw
https://www.dropbox.com/scl/fi/tg3za1ucatro8irllwjup/ACE_-Ethical-Use-of-Artificial-Intelligence20.05.ics?rlkey=lhv9wguc9um3h9oo1w8ln2qc2&st=6w2214yp&dl=0
https://teams.microsoft.com/meet/325363600986525?p=wTPFvr2Gtvfdvk65vw
https://www.dropbox.com/scl/fi/1kxb22t1weo1k3ygl0bo1/ACE_-Ethical-Use-of-Artificial-Intelligence21.05.ics?rlkey=ts3g5csh1g7jpsfi6u2w9rgmn&st=j9mzspos&dl=0
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Workshop

Description

Shut Up and
Write

This session introduces generative writing to efficiently draft assignment content, providing
the opportunity to complete two writing exercises and establish a specific, manageable
writing goal for the week ahead. This 90-minute session is not a taught workshop; instead, it
offers a chance to develop a draft of your assignment in a supportive environment using
generative writing techniques. Please come prepared with a section of your writing to work
on.

Friday 22nd May 12:00-13:30 This generative writing session has a strict upper
Wednesday 27th May 12:00-13:30 limit on attendance. Please book your place to
Friday 5th June 12:00-13:30 Jjoin and cancel using the invite email if you are
Wednesday 10th June 12:00-13:30 unable to attend the session.

Friday 19th June 12:00-13:30
Wednesday 24th June 12:00-13:30

Academic

This session will help you understand six conventions of academic writing to communicate
your ideas more effectively, ensuring your work meets the highest academic standards. Learn
how to adopt a formal tone, use precise language, and structure your arguments logically.

Style

Tuesday 26th May Thursday 28th May Friday 29th May

12:00-13:00 15:00-16:00 12:00-13:00
Joining link / Calendar file Joining link / Calendar file Joining link / Calendar file

Paraphrasing

Learn how to effectively rephrase scholarly ideas in your own words to integrate sources into
compelling academic arguments while avoiding plagiarism. We will explore the key principles

of paraphrasing, and practise different strategies to ensure retention of the original meaning

and context of the information paraphrased.

Monday 1st June Tuesday 2nd June
12:00-13:00 15:00-16:00
Joining link / Calendar file Joining link / Calendar file

Critical
Analysis 1:

This session will guide you through the process of critically engaging with texts, helping you
identify arguments, evaluate evidence, and understand underlying assumptions. Learn how to
read with a questioning mind, dissect complex materials, and form well-reasoned conclusions.

Thinking and
Reading

Wednesday 3rd June Thursday 4th June Monday 22nd June
12:00-13:00 15:00-16:00 12:00-13:00
Joining link / Calendar file Joining link / Calendar file Joining link / Calendar file

More ACE workshops on next page!
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https://outlook.office365.com/book/ACEWorkshops1@qalearning.onmicrosoft.com/
https://teams.microsoft.com/meet/380200866952936?p=grFOqLfMUapnt4887r
https://www.dropbox.com/scl/fi/xynt302ms8puo791yksig/ACE_-Academic-Style26.05.ics?rlkey=4cbscj0k250dny3q2dlztltj0&st=05bztc9d&dl=0
https://teams.microsoft.com/meet/3204837737324?p=8TsuK8kVakSGaE1cw5
https://www.dropbox.com/scl/fi/91v476m4qyflcz8vlhpjs/ACE_-Academic-Style28.05.ics?rlkey=qfrufpv9ik2aq7gihbu4g8zf8&st=b5coz3w2&dl=0
https://teams.microsoft.com/meet/31373087902884?p=15mE4bATOarZOTPjub
https://www.dropbox.com/scl/fi/cnw4u06hwyq4muk2x90ev/ACE_-Academic-Style29.05.ics?rlkey=1lk8lj90vfy2it2ns5jw94n2k&st=6nlpo6tc&dl=0
https://teams.microsoft.com/meet/373435787514376?p=Kbndbmf7azDJ0SRcP9
https://www.dropbox.com/scl/fi/74leib44m894n0svwwoog/ACE_-Paraphrasing01.06.ics?rlkey=ym6p9dpscmewt16hlqpmlaisf&st=7t2ujri3&dl=0
https://teams.microsoft.com/meet/353379249519008?p=j7mBwZZu84P8CAvARk
https://www.dropbox.com/scl/fi/6fgthzt21unfg8oinmxl3/ACE_-Paraphrasing02.06.ics?rlkey=iflef8r72rqhpfs4gwrxbotk6&st=soy89hs8&dl=0
https://teams.microsoft.com/meet/35907692809413?p=AWgbzCxEsFrkPfAxfI
https://www.dropbox.com/scl/fi/y94nyy5xjkwis2p296ibi/ACE_-Critical-Analysis-1-Thinking-and-Reading03.06.ics?rlkey=nlv8qbzv5h5shzqoiuc9d7ewj&st=e180m564&dl=0
https://teams.microsoft.com/meet/37959500994238?p=qN1YQRyyhQpAqlAtip
https://www.dropbox.com/scl/fi/kif971ezqc4l6e6adgyr3/ACE_-Critical-Analysis-1-Thinking-and-Reading04.06.ics?rlkey=5p98yol5q2yh60vfub9tjto6i&st=qbejbasj&dl=0
https://teams.microsoft.com/meet/32446695471759?p=FTs9NAFkJgabKRrIhp
https://www.dropbox.com/scl/fi/gjtbjm6uaf85c5p23knp0/ACE_-Critical-Analysis-1-Thinking-and-Reading22.06.ics?rlkey=bsjzl3zagj90r9fwwjaahapok&st=fgn70g2t&dl=0
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Workshop Description

Join our advanced workshop on Critical Writing and refine your ability to craft insightful and
well-structured academic assignments. This session will teach you how to effectively present

| your arguments, support them with robust evidence, and critically evaluate different

Analysis 2: perspectives. (Higher level session — please attend ‘Critical Analysis 1’ first!)

Writing Monday 8th June Tuesday 9th June Tuesday 23rd June
12:00-13:00 15:00-16:00 15:00-16:00
Joining link / Calendar file Joining link / Calendar file Joining link / Calendar file

Referencing

Need help with your references? Drop in to a Harvard Referencing session and get the support
you need. Whether you're struggling with in-text citations or creating a reference list, ACE are

Introduction

Q&A Drop-in | here to assist you. Bring your questions and receive personalised guidance to ensure your work
Session meets academic standards.

Thursday 11th June Friday 12th June

15:00-16:00 12:00-13:00

Joining link / Calendar file Joining link / Calendar file

This session will guide you through the techniques of reflective writing, helping you to articulate
Reflective your thoughts, insights, and personal growth. Understand how to structure your reflections,
Writing 1: connect theory to practice, and develop a deeper understanding of your learning journey.

Joining link / Calendar file

Joining link / Calendar file

Monday 15th June Tuesday 16th June Thursday 25th June
toReflective | 15.00-13:00 15:00-16:00 12:00-13:00
Models Joining link / Calendar file Joining link / Calendar file Joining link / Calendar file
Take your reflective writing to the next level with our workshop on Advanced Reflective
Reflective Analysis. This session delves deeper into the techniques of reflective analysis, helping you
Writing 2: critically evaluate your experiences and learning processes. (Higher level session - Please
Advanced attend ‘Reflective Writing 1’ first and familiarise yourself with the texts and tasks in advance!)
Reflective | Wednesday 17th June Thursday 18th June Friday 26th June
Analysis | 15:00-16:00 12:00-13:00 12:00-13:00

Joining link / Calendar file

ACE assist learners in three main ways:

1) Academic skills resources for self-study, including PDF quick guides, workshop slides and
videos, available on our Learner Portal page. Access these any time to solidify your knowledge.

2) Interactive workshops to practise and develop academic skills - book your place here!

3) One-to-one tutorials to discuss your assignments - book one here!
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https://teams.microsoft.com/meet/31792944809773?p=YJRIg6E0S4KEpwV8nB
https://www.dropbox.com/scl/fi/gqamdhdvcr890zhjjybhm/ACE_-Critical-Analysis-2-Writing08.06.ics?rlkey=hccsx9if00za18so1r75etylk&st=jsj7g0jz&dl=0
https://teams.microsoft.com/meet/36498936032925?p=bLI2PQuSRSpWWUqZxR
https://www.dropbox.com/scl/fi/xk7sqklhndrt1esdqy9ft/ACE_-Critical-Analysis-2-Writing09.06.ics?rlkey=dyosolcdw1uib6tu2lafafhe0&st=8o0kek11&dl=0
https://teams.microsoft.com/meet/319483208236332?p=nMoFfbtsxGHgNurnBX
https://www.dropbox.com/scl/fi/6so06b9fe2k4wclssnyxw/ACE_-Critical-Analysis-2-Writing23.06.ics?rlkey=myel2nl95kvh3ryxleubna37h&st=v2cfxm3s&dl=0
https://teams.microsoft.com/meet/364791964175673?p=Yhz79kWdKs2lGOXlV9
https://www.dropbox.com/scl/fi/goimxbbc87jlcbrhtkcam/ACE_-QA-Harvard-Referencing-Q-A-Drop-in11.06.ics?rlkey=kf49rcaj1nc5prwr88z8bwivn&st=oeuf036y&dl=0
https://teams.microsoft.com/meet/31292301219944?p=A1apilCTEiJMx5tDbf
https://www.dropbox.com/scl/fi/39h0lf8e2veq7u73dy3bb/ACE_-QA-Harvard-Referencing-Q-A-Drop-in12.06.ics?rlkey=b5ef3p2gefyzjsnn8nw85q253&st=ekk0d58s&dl=0
https://teams.microsoft.com/meet/36461656274217?p=gU95qdZk76Y2PhNedW
https://www.dropbox.com/scl/fi/8mg744olquypyt7kz4znx/ACE_-Reflective-Writing-1-Introduction-to-Reflective-Models15.06.ics?rlkey=i1bltu8ph1fvzfv4hqnr6e9lv&st=5yu7aglx&dl=0
https://teams.microsoft.com/meet/34215966153828?p=ANlyPZZYf6KnjWCvJJ
https://www.dropbox.com/scl/fi/86zm3ll2v54ae5jopyayx/ACE_-Reflective-Writing-1-Introduction-to-Reflective-Models16.06.ics?rlkey=k3up84q89pal1i4ihqn5vsr7k&st=7cs3figf&dl=0
https://teams.microsoft.com/meet/3841594963849?p=Fsuce2yJ7CG56vf88H
https://www.dropbox.com/scl/fi/itm790ja8rlb3n4fwh4q6/ACE_-Reflective-Writing-1-Introduction-to-Reflective-Models25.06.ics?rlkey=qvvwoy0tevlajybgv0gwiqv2n&st=q22lk90e&dl=0
https://www.qa.com/apprenticeships/portals/apprentice-learners-portal/academic-community-of-excellence/
https://outlook.office365.com/book/ACEWorkshops1@qalearning.onmicrosoft.com/
https://outlook.office365.com/book/ACEDAStudySkillsSupport@qalearning.onmicrosoft.com/
https://www.qa.com/media/yq5amdij/reflective-writing-2-texts-and-tasks.pdf
https://teams.microsoft.com/meet/36166665363066?p=9tfR2u0Lz6lIBcfZj1
https://www.dropbox.com/scl/fi/bkzn5qh32j714kjpjh3tn/ACE_-Reflective-Writing-2-Advanced-Reflective-Analysis17.06.ics?rlkey=zupryicg1bz54h6hzrl7nhxix&st=wfpmjtxh&dl=0
https://teams.microsoft.com/meet/311861341464148?p=9iSso1jGp5Ls0Xe7Cb
https://www.dropbox.com/scl/fi/ix1gh8s1q0g46ndrfgleg/ACE_-Reflective-Writing-2-Advanced-Reflective-Analysis18.06.ics?rlkey=mauz982djay730x1iz1zvnf2f&st=1q5u2rm3&dl=0
https://teams.microsoft.com/meet/36097146858967?p=VELBqcIjWe2nMVJhW2
https://www.dropbox.com/scl/fi/dwue9g6vd6487heawv3h6/ACE_-Reflective-Writing-2-Advanced-Reflective-Analysis26.06.ics?rlkey=gacrxpvvfdpnxf32s58af2hy6&st=uo998yrb&dl=0

