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ACE Weekly Planner Template

Using the Weekly Planner Template 1. First, populate the planner with all of your fixed commitments, such as your working hours, timetabled live events and regular activities. 

2. Then, you can allocate realistic blocks of time for apprenticeship work.

3. Be sure to build in intervals for relaxation and leisure! 




[bookmark: _Hlk204259744][bookmark: _Hlk204259745]For additional information on creating specific, manageable, achievable, relevant, and time-bound objectives for your self-study time, see the ACE Quick Guide to SMART Goals.












The Weekly Planner
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	(Oxford Brookes University, 2025)
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