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ACE Study Skills Inductions for New Learners

October 2026

A warm welcome from the ACE Team!

The Academic Community of Excellence (ACE) team provide guidance alongside your classes
on topics such as academic style, critical analysis, referencing, reflective writing, relating
theory to practice, research skills, structuring assignments and much more.

We assist learners in three main ways:

1. Academic skills resources for self-study on our Learner Portal page.
2. Interactive workshops to practise and develop academic skills - book your place here!
3. One-to-one tutorials to discuss your assignments - book one here!

If you are a learner new on programme and want to quickly get up to speed with all things
academic, please feel free to attend one (or all!) of our suite of Study Skills Inductions
workshops listed on the next page.

These interactive, learner-centred sessions cover time management and organisation at
university, planning and drafting assignments, academic style, research skills and referencing,
and will provide you with the academic basics you'll need to thrive in your studies.

How to Join a Workshop

1. You can book your place using the following link to receive an email invitation:
https://outlook.office365.com/book/ACEWorkshopsi@galearning.onmicrosoft.com/

2. You can download the relevant calendar file in the table below and add this on Outlook
by clicking ‘File’ > ‘Open & Export’ > ‘Import/Export’ > ‘lmport an iCalendar (.ics) file' >
‘Import’.

3. If you'd prefer to join the session on the day you can click on the relevant joining link
below at the time of delivery.

(These sessions are roughly one-hour long, but the team always dedicates an additional 10
minutes at the end to answering questions.)
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https://www.qa.com/apprenticeships/portals/apprentice-learners-portal/academic-community-of-excellence/
https://outlook.office365.com/book/ACEWorkshops1@qalearning.onmicrosoft.com/
https://outlook.office365.com/book/ACEDAStudySkillsSupport@qalearning.onmicrosoft.com/
https://outlook.office365.com/book/ACEWorkshops1@qalearning.onmicrosoft.com/

QA

‘Study Skills Inductions for New Learners’ Autumn 2026 Workshop Schedule

A Important

e ACE sessions are interactive - please only attend if you are in an environment where
you can participate fully.

¢ No Al notetakers are permitted in workshops due to GDPR concerns.

Workshop Description
Learn how to effectively prioritise tasks, create realistic study schedules, and set achievable
Induction 1: goals that keep you motivated and on track. This session will introduce you to practical tools
Managing and strategies to maximize your productivity and ensure you make the most of your study time.
Time and Monday 5th October Tuesday 13th October
Setting Study | 12:00-13:00 15:00-16:00
Goals Joining link / Calendar file Joining link / Calendar file
This workshop will help you to effectively interpret and deconstruct assignment briefs,
introducing techniques that can be utilised to streamline the planning and drafting process.
Induction 2: | Learn how to identify key directive, subject matter and limiting words, using the information
Planning and | included in your task description to develop a preliminary outline and allocate word-counts. We
Drafting subsequently explore how to efficiently draft assignment content based upon your plans,

Assignments

undertaking small, manageable generative writing exercises.

Tuesday 6th October
15:00-16:00
Joining link / Calendar file

Wednesday 14" October
12:00-13:00
Joining link / Calendar file

This workshop guides you through the process of using academic databases to find credible

Referencing

Joining link / Calendar file

Induction 3: | and relevant sources. We consider the importance of developing evidence-based arguments,
Finding and | keeping purposeful notes on the research, and storing your work in a reading log.
Storing Wednesday 7th October Thursday 15th October
Academic | 1.00-13:00 15:00-16:00
Sources Joining link / Calendar file Joining link / Calendar file
Learn how to successfully communicate and evidence arguments, making best use of limited
Induction 4: | assignment word-counts. This workshop explores the importance of utilising academic
Academic conventions and referencing — considering examples of good versus bad practice.
Conventions | Thursday 8th October Friday 16th October
el 15:00-16:00 12:00-13:00

Joining link / Calendar file
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https://teams.microsoft.com/meet/311708730558703?p=6ZOvF5Eg5v3kO3YYnS
https://www.dropbox.com/scl/fi/ymaftbjsc340zhg64q741/ACE-Induction_-Managing-Time-and-Setting-Study-Goals05.10.ics?rlkey=4gl54ym4wapiad6c7xwy1kuow&st=cm2eku0h&dl=0
https://teams.microsoft.com/meet/323084070926998?p=MkquUxegyxXMbEfoy6
https://www.dropbox.com/scl/fi/9nhqrlcxh48cv0exy4304/ACE-Induction_-Managing-Time-and-Setting-Study-Goals13.10.ics?rlkey=n546a7hunv35sm6phtaycwukk&st=rvjjjbfl&dl=0
https://teams.microsoft.com/meet/353519230578557?p=OA77TwZdvx5GaRiKyL
https://www.dropbox.com/scl/fi/q3glqn99m9sk2wi5lg56q/ACE-Induction_-Planning-and-Drafting-Assignments06.10.ics?rlkey=1j06ily34g3xl9qyzdxicmma7&st=88g94muu&dl=0
https://teams.microsoft.com/meet/392920538060289?p=Wjet10RPNMalxbwhxZ
https://www.dropbox.com/scl/fi/dqs2vaqco3fw5wksh50bw/ACE-Induction_-Planning-and-Drafting-Assignments14.10.ics?rlkey=sfdtfjgw6bljsmy9x7td6c0q1&st=6wn4lyua&dl=0
https://teams.microsoft.com/meet/36069431341919?p=SL29F7cqYVN8S3gXWb
https://www.dropbox.com/scl/fi/17mf8572hdivm6nn8u6vh/ACE-Induction_-Finding-and-Storing-Academic-Sources07.10.ics?rlkey=qml6z12id9x065ciqo8co43q0&st=macra2zu&dl=0
https://teams.microsoft.com/meet/389986871233232?p=KGqst7CT9Ol4X8uW5D
https://www.dropbox.com/scl/fi/58yh4uaxjiyajq3374b2t/ACE-Induction_-Finding-and-Storing-Academic-Sources15.10.ics?rlkey=dhg30fkolpr1smvbxctw6behn&st=ngxdv8bh&dl=0
https://teams.microsoft.com/meet/360361246377784?p=tn9M5csFpkSA15GbVE
https://www.dropbox.com/scl/fi/60p2z5m4jt23uj6eg9901/ACE-Induction_-Academic-Conventions-and-Referencing08.10.ics?rlkey=lzuojnk1pd61zqm6odhtl6dea&st=b9ardw9j&dl=0
https://teams.microsoft.com/meet/373586591229398?p=gSec5nTPOBRxhfeo0n
https://www.dropbox.com/scl/fi/xa4m3ywrw0rsrg3itw1rd/ACE-Induction_-Academic-Conventions-and-Referencing16.10.ics?rlkey=kz2bru1x2idvxr0pztx8cezmk&st=idu18wai&dl=0

